
Choose the Floor Plan That Gets 
the Most Out of Your Guests

Non-Traditional Layouts Can Improve on Conventional Styles

Theater Style 
Useful for a: 

•	 Performance

•	 Lecture

•	 Presentation

•	 Panel discussion

Classroom Style
Works well for: 

•	 Conferences

•	 Training sessions

•	 Tests

•	 Small-group 
collaboration

Boardroom Style
Perfect for: 

•	 Business meetings

•	 Brainstorming sessions

•	 Small training groups

•	 Breakout sessions

U-Shape
Great for facilitated discussions, such as: 

•	 Meetings

•	 Small conference set-ups

•	 Debates

•	 Education sessions

•	 Workshops

Cabaret Style
Useful for meal events with 
presentations, like:

•	 Award ceremonies

•	 Full-day workshops

•	 Banquets featuring 
entertainment

Banquet Style
Best for sit-down meals 
& evening events without 
awards or entertainment. 
Not good if attendee focus 
is drawn to a particular 
part of the room. 

Reception/
Cocktail Style
Best for social & 
networking events, where 
attendees mingle freely. 

Clusters
A small number of tables 
are placed in a random 
configuration as an informal 
alternative to Banquet 
style. Provides room for 
movement & seating 
for those who prefer it. 
Great for conference 
breakout sessions.

World Café Style
Tables at regular intervals 
allow people to move freely 
between them. Good for: 

•	 Training

•	 Networking

•	 Other group sessions

Mixed-Use 
Seating
Anything goes in this mix 
of table sizes & seating 
arrangements, including 
bean bags or inflatable 
furniture. Good for: 

•	 Informal meetings

•	 Team-building

•	 Workshops

•	 Retreats

Walking Floor 
Plan
Most appropriate for an 
exhibition floor plan or 
situation where you need 
empty space for tables, 
displays, and exhibits. 
Small groupings of chairs 
around the perimeter 
allow people to sit for 
discussions, as needed.

Learn more about when to use these floorplans:
www.proglobalevents.com/blog/conference-set-up/

For more information on planning your event,  
visit us at www.ProGlobalEvents.com

Herringbone
This modified Classroom 
or Theater layout takes 
up more room than 
traditional layouts but 
makes discussion & 
collaboration a little easier.

Open Circle
With a good leader, this 
can be excellent for team-
building & discussions.


